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1 Pay Annual Statement Penalty  
 

• User can check and make the outstanding penalty amount for a title by following below steps: -  

• Go to PRGI official website: - https://prgi.gov.in/ 

• Click on Press Sewa login/Signup option from the top right corner of the Website home page as 

shown in the below figure. 

 

• On Click of “Press Sewa Login/Sign-Up, User will be redirected to PRGI application portal page as 

shown in the below figure. 

 

 

 

https://prgi.gov.in/
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• Users will login using a valid Login ID & password and click on Login button. 

• On successful login user will be redirected to his/her dashboard as shown in the below figure. 

 

• User needs to map his/her previously registered title to make the penalty payment of Annual 

statement, user can do the same by visiting his/her profile page as shown in the below figure. 
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• On click of “Profile” user will be redirected to his/her profile page as shown in the below figure. 
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• Scroll down to the “Previous Data Mapping” section in the profile as shown in the below menu. 

 
 

• Click on “Previous Data Mapping” button as shown in the below figure. 
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• On Click of “Previous Data Mapping” button a pop-up window will open as shown in the below 

figure. 

 
 

 

• Applicant/Owner will be able to view previous registered title in his/her name in the profile 

section only as shown below. 
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• Post filling all the mandatary field click on confirm and Update button as shown in the below 

figure to save the changes in my profile section.  

 

• Post updating the profile user will be redirected to his/her dashboard as shown in the below image. 
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• To make penalty payment of a title User needs to click on “Annual Statement” tile as shown in the 

below figure. 

 

• On Click of Annual Statement tile user will get a pop-up message as shown in the below figure. 
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• User needs to click on “Proceed for payment” as shown in the below figure. 

 

• On Click of view “Annual Statement Penalty” tile user will be redirected to Annual Statement Penalty 

payment page as shown in the below image. 

 

• User can view the financial year for which Annual Statement penalties are pending for a title as 

shown in the below image. 
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• Users can view the details of the title for which annual statement is pending for a Financial Year by 

clicking on down arrow available as shown in the below image. 
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• User Can raise a concern for a title if in case they have already made the payment, but it is still 

showing in the list view by clicking on “Raise Concern” button available as shown in the below 

image. 

 

 

• Users can make payment for a pending penalty for an title by clicking on “Pay” button available as 

shown in the below image. 

 

 

 

 

 



Owner/Applicant/Publisher – User Manual                                                                                                                                                                          

P r e s s  R e g i s t r a r  G e n e r a l  o f  I n d i a  P a g e  12 | 16 

 

• On Click of “Pay” button user will be redirected to Bharatkosh Payment gateway page as shown in 

the below image. 

 

 

• Users may validate the pre-filled information before making the penalty payment. 

• Post Validating the information user needs to confirm the details by clicking on “Confirm” button as 

shown in the below figure. 

 

• User needs to selects the payment gateway through which he/she would be making payments by 

selecting bank type as shown in the below figure. 
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• Post Selection of Bank, user needs to selects the payment mode through which he/she is opting to 

make payment from the available options as shown in the below figure. 

 

• Post selecting the payment mode user needs to enter the dynamic captcha available for security 

reasons as shown in the below figure. 

  

• Post filling the captcha user needs to select the declaration check box available as shown in the 

below figure. 
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• Post entering all the necessary details user should click on “Pay” Button available as shown in the 

below image. 
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• On click of “Pay” button user will be redirected to chosen payment mode page as selected. 

 

• Post making the payment user will be redirected to the Annual Statement list page with a message 

of “Successful payment.” 

• On Successful payment user will get a Payment successful screen as shown in the below screen. User 

can also download the Receipt by clicking on Download icon. 
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• On click of Download icon payment receipt will be downloaded as shown in the below figure. 

 

 

 

 

 

 


