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1. Introduction 
11 Purpose 

‘The Purpose of this document isto present a detailed description with screen for Registrar of Newspaper of 
India website. twill give an idea to offials/end users about the standard approach to be taken while 
‘working on the website. 

12° Scope 

‘The scape ofthe website user manuals to make understand the user following: - 

“+ Title Registration 
‘+ Registration 

M/A Local Authentication Authority 
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2 Owner/Applicant Sign Up 
You can Sign up into RN! Portal by following below steps: - 

‘© Click on the URL https://presssewa.prgl.gov.in/ 
‘+ You will be redirected to the RNI website. 
‘+ Click on Title Registration module from the scrollbar or Title Registration module from the 

side bar. 
‘* User will be redirected to title Registration guideline page. 
‘# Click on “Apply” button, 
‘+ You will be redirected to the login page as shown in the below figure. 
‘+ User/Applicant needs to click on the Signup option as shown in the below figure. 

Press Sewa Portal 

‘* Once you click on the Signup option you will be redirected to the Signup page as shown in the 
below figure. 
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signe 

You willbe required tofillin the below-mentioned fields. 
+ 

+ 

+ 
+ 

User Type = (Drop down) (Owner/Applicant,Charted Accountant, Printer-Owner af Printing 
Press) 
Date of Birth ~ (Calendar) (Applicant should not be underaged) 
Email Id ~ (Alphanumeric) (Email Id to be verified by entering the OTP received on entered 
mail D} 
Mobile Number ~(Numeric} (Mobile Number to be verified by entering the OTP received on 
typed Mobile Number) 
Password ~ (Alphanumeric) 
Confirm Password - (Alphanumeric) 

(Once user saves all the mentioned fields and generate password, he/she willbe redirected to the 
Login page as shown inthe below figure. 
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Press Sewa Portal 

Note: Login page willbe same forall the users (Owner/Applicant/Publisher/printer/Local Authentication 
‘authorty/ RN Officials) 

‘Owner/Applicant Login 
‘Owner/ Applicant can login into thelr account by following below steps: - 

Click on the URL https://presssewa.prgi gov. 
You willbe redirected to the RNI website. 
Click on Title registration module from the scroll bar or Title registration module from the 
side bar. 
User will be redirected to tite registration guideline page. 
Click on “Apply” button, 
You will be redirected to the login page. 
User will be required to provide Username & Password as shown in the below figure. 
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Press Sewa Portal 

* Enter the captcha code. (Captcha is mathematical sum equation, The result of which is to be 
‘entered in the text box) 

Click on “Login” button as shown in the figure to successfully login into your respective 
account, 

Press Sewa Portal 

Note: - User can only login using his/her email id only. 

* You willbe redirected to the profile section as shown in the below figure. 
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2 
User will be required to fil ll the detail listed below: - (Individual) 
+ Ownership Category ~ (radio Button)- Individual/Non- Individual. (Mandatory) 
+ Category of Title (Dependent Drop down) (Newspaper/Periodicals) (Mandatory) 
+ Whether a government Organization — (Radio Button)- Yes/No (Mandatory) 
‘Nationality ~ (Drop Down)- (List to load from Masters) (Mandatory) 
+ Owner Name (Alphabets)- (as per Adhaar Card for individual/Owner, Government Certificate 

{or Institution) (Mandatory) 
+ Owner's Pan No~ (Alphanumeric) ~ Input Sox (Mandatory) 
‘Upload Pan card Copy — Upload file ~ (Only JPG, JPEG, POF, PNG and maximum 300 KB Size 

allowed) (Mandatory) 
4 Mobile No ~ Auto Populates 
+ Email — Auto Populates 
+ Pin code- (Numeric) (After entering code, state & District will be auto populated) (Mandatory) 
+ State ~ (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
+ District (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
+ City — (Alphabets) (Mandatory) 
+ Owner Address ~ (Alphanumeric) (Mandatory) 
‘+ Date of Birth (DD/MM/Y¥YY)- Calendar (Mandatory) 
+ Date of Birth Document (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size allowed. 

Please upload anyone: Driving Licence, PAN, Voter ID, or any other certificate issued by Govt. 
bodies) (Mandatory) 

+ GST No— (Alphanumeric) (Input box) 
+ GST Certificate — Upload File- (Only JPG, JPEG, POF, PNG and maximum 300 KB Size allowed) 
4 Import Export Code- (Input Box) (Alphanumeric) 
4 IEC Certificate — Upload File- (Only JPG, JPEG, POF, PNG and maximum 300 KB Size allowed) 
‘Any Other Document. Table 

'S.No~ Auto Populates 
Document Name — Input Box ~ (Alphabets) 
+ Document No - Input Box ~ (Alphabets) 
* Upload Document - Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size 

allowed). 
Nominee Details - Table 

‘Add- Button (Qn click user wil be able to add more than one nominee detail) 
Name ~ (Input Box) (Alphabets) (Mandatory) 
Date of Birth ~ Calendar ~ (Mandatory) 
Email id - (Input Box) (Alphanumeric) (Mandatory) 
Mobile No ~ Numeric (Mandatory) 
Relation ~ Drop Down ~ (List to load from Masters) (Mandatory) 

° 
e
e
e
o
e
e
 

Check Box (I hereby declare that above entered information is valid and authenticated) 
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2 
E-Sign & Update ~ Button — User will be able to update and E-Sign the profile section for the data 
shared by him/her. 
User willbe required to fil ll the details listed below: - (non-individual) 

‘Ownership Category ~ (radio Button)-Individual/Non- Individual. (Mandatory) 
Category of Title (Dependent Drop down) (Newspaper/Periodicals) (Mandatory) 
‘Whether a government Organization ~ (Radio Button)- Yes/No (Mandatory) 
Nationality ~ (Drop Down)-(List to load from Masters) (Mandatory) 
‘Type of Non ~ Individual Ownership ~ (Orop Down) (Lis to load from masters) (Mandatory) 
Registration No. of Non-Individual Ownership ~ (Input 80x) (Alphanumerie)(Mandatory) 
‘Owner Name (Alphabets)- (as per Adhaar Card for individual/Owner, Government Certificate 
{or Institution) (Mandatory) 
‘Owner's Pan No ~ (Alphanumeric) ~ Input Box (Mandatory) 
Upload Pan card Copy ~ Upload file ~ (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size 
allowed) (Mandatory) 
Mobile No ~ Auto Populates 
Email ID Auto Populates 
Pin code- (Numeric) (After entering code, state & District willbe auto populated) (Mandatory) 
‘State ~ (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
District (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
City ~ (Alphabets) (Mandatory) 
‘Owner Address — (Alphanumeric) (Mandatory) 
Date of Birth (DD/MM/Y¥Y}- Calendar (Mandatory) 
Date of Birth Document (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size allowed, 
Please upload anyone: Driving Licence, PAN, Voter ID, or any other certificate issued by Govt. 
bodies) (Mandatory) 
GST No (Alphanumeric) (Input box) 
GST Certificate ~ Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size allowed) 
Import Export Code- (Input Box) (Alphanumeric) 
IEC Certificate — Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size allowed) 

‘Any Other Document. Table 
+ S.No~Auto Populates 
Document Name — Input Box ~ (Alphabets) 
+ Document No - Input Box ~ (Alphabets) 
* Upload Document - Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size 

allowed). 
‘Applicant Details - Table 
+ Applicant Name - (Input Box) (Alphabets) (Mandatory) 
+ Date of Birth of Applicant - Calendar ~ (Mandatory) 
+ Date of Birth Document - Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300 KB Size 

allowed) (Mandatory). 

o
e
 
S
e
o
 
e
a
e
 

e
e
e
 e
o
e
e
e
 

° 
° 
° 
° 
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‘Authorization Letter from Owner - Upload File- (Only JPG, JPEG, PDF, PNG and maximum 300, 
KB Size allowed) (Mandatory). 

+ Applicant Nationality ~ (Drop Down) (List to load from Masters) (Mandatory) 
‘Applicant Address- (Input Box) (Alphabets) (Mandatory). 
“+ Pin code (Numeric) (After entering code, state & District will be auto populated) (Mandatory) 
+ State ~ (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
+ District (Dropdown) (Auto Populates once Pin code is entered) (Mandatory) 
+ City — (Alphabets) (Mandatory) 
4 Applicant Email ID (Input Box) (Alphanumeric) (Mandatory) 
+ Applicant Mobile No ~ Numeric (Mandatory) 

‘+ Nominee Details - Table 
‘Add- Button (Qn click user wil be able to add more than one nominee detail) 
Name ~ (Input Box) (Alphabets) (Mandatory) 
Date of Birth ~ Calendar ~ (Mandatory) 
Email id - (Input Box) (Alphanumeric) (Mandatory) 
Mobile No ~ Numeric (Mandatory) 
Relation ~ Drop Down ~ (List to load from Masters) (Mandatory) o

e
 e
e
e
 

"+ Check Box (| hereby declare that above entered information is valid and authenticated) 
‘¢ E-Sign & Update ~ Button — User willbe able to update and E-Sign the profile section for the data 

shared by him/her. 

Previous Data Mapping 
Previous data mapping helps the user (Owner/Applicant/Publisher) to map his/her previously 
registered ttle inthe current profile itself 

Note: - (You need to update your profile first to map previous data) 

‘Steps to add previously registered title inthe current profile are given below: - 

‘+ User needs to map his/her previously registered tite to make the penalty payment of Annual 
statement, user can do the same by visting his/her profile page as shown inthe below figure. 
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‘Owner/Applicant/Publisher - User Manual 

‘+ Onclck of Profle” user willbe redirected to his/her profile page as shown inthe below figure. 
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‘+ Scroll down to the “Previous Data Mapping” section inthe profile as shown in the below menu. 
Dorwrcoro = === @ 

‘+ Click on “Previous Data Mapping” button as shown in the below figure. 
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a wer/Applicant/Publisher ~ User Manual 
'* On Click of “Previous Data Mapping” button a pop-up window will open as shown in the below 

figure. 

Vinay Kame raraacn . 

we code —Peredeny—Languape Omer ame Peet Pbeton 

‘+ Applicant/Owner will be able to view previous registered title in his/her name in the profile 
section only as shown below. 
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‘+ Post filing all the mandatary field click on confirm and Update button as shown in the below 
figure to save the changes in my profile section. 

‘+ Post updating the profile user will be redirected to his/her dashboard as shown in the below image. 

Dormrorn = ==@ 

a a a | 
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Applying for Title Registration Application 
‘Applicant/Owner can submit Registration request by following steps: 
‘# Click on Registration Part A from side menu or Registration tile from the dashboard or side panel 

as shown in the below figure. 

— Fae 

° . @ 

‘+ User will be redirected to Registration Part A list Page as shown in the below figure. 

[pegavaton ron au 

i 
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‘+ Clickon “Add New” Button, On Click of “Add New" button a pop-up window will open as shown, 
in the below figure. 

Registration Application Form 

@ NewRegistation -Or- © Already Verified Title 

‘+ Owner/Applicant needs ta select whether he/she is applying for a Fresh/New Registration requestor for 
Already Verified Tie 

‘+ Post Selection of Type of application, User (Owner/Appicant) will be redirected to Procedure and 
{guideline page as shown inthe below figure. 

‘+ ToUnderstand the process and procedure for Tile Registration guidelines are given, User is required to 
0 through these guidelines to avoid Title Cancellation/Rejection onthe title applied 

‘+ User will have to accept the procedure of Title Registration and Guidelines for title Registration 
by selecting the check box, after selecting the check box user needs to click on “Apply now” 
button. 

‘+ Once a user/applicant clicks on the Apply now button he/she will be redirected to ttle 
Registration form as shown in the below figu. 
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‘* User/applicant will be required to fill all the mandatory fields lsted below: 
° 
° 
° 
° 

° 
e
e
 
sentation serbette met q 

o~ em: on 

‘Name of the owner/applicant (In English) (Auto Populates) 
Name of Owner/Applicant (In Hind) (Translated Version of Name in Hindi) (Mandatory) 
Complete Address (Alphabets) (Mandatory) (Auto Populates from Profile Section) 
Pin code (Post filing the pin code state and district field will be auto populated) (Owner 
residence address) (Auto Populates from Profile Section) 
Mobile Number (Auto Populates from Profile Section) (Registered Email Id is auto 
populated) 
Email id (Auto-Populate) (Registered) (Auto Populates from Profile Section) 
Identity Proof- (Auto Populates from Profile Section) 
Upload ID Proof - (PAN Card, Voter ID, Driving License) (Only JPG, JPEG, POF, PNG and 
‘maximum 250 KB Size allowed) (Auto Populates from Profil Section) 
Nature of Ownership ~ (Auto Populates from Profile Section) 
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Category of Title (Newspaper/Periodicals) (Mandatory) 
Nationality - (Auto Populates from Profile Section) 
‘Owner/applicant needs to declare whether the proposed title is same titles of foreign 
Publication by selecting Yes/No from the drop down. (Mandatory) 

+ Owner/applicant needs to declare whether Owner/Applicant has any foreign Direct 
Investment in the business by selecting Yes/No from the drop down (If in case option 
selected is “Yes” the Owner/applicant needs to provide the percentage of foreign direct, 
investment) (Mandatory) 

t
e
e
 

If the user has proposed the same ttle whieh i in the foreign publication, then he/she is required to 
file for approval physically for the same with the Ministry of Information and Broadcasting 

User Needs to Also declare foreign investment in his/her business along with the percentage of the 
‘same, User needs to upload a foreign direct investment document ifthe percentage share is more 
than >=26 Percent. 
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‘+ Clickon Save & next to proceed to step 2 as shown in the below figure. 

‘+ User/applicant will be required to fill ia the Publisher, Share Holding Pattern in the Ownership 
(individual) details in step 2 as shown in the below figure, If Owner & Publisher are same then 
lick on the check box “Same as Owner” which will populate owner details in place of publisher. 

spent etn ESTEE EE c 
o~ fo | o- on 

noma emg nore 

n=) el 

ESS “= _ _ 

‘+ Owner/Appicant will be require to fil the Share holding pattern inthe ownership, In case of ownership 
type as “Individual” data will be auto- Populate inthe fields whereas incase ownership type is "Non- 
Individual” Owner/Applicant needs to fil inthe required details in the fields as given below: - 
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4 S.No~ Auto Populates 
Name ~ Input Box (Alphabet) (Mandatory (Auto Populates incase of Ownership type ~ Individual). 
4 Address- Input Box (Alphanumeric) (Mandatory) (Auto Populates in case of Ownership type — 

Individual) 
& Postion input Box (Alphabet) (Mandatory) (Auto Populates in case of Ownership type Individual), 
4 Share Value ~ Input Box (Numeric) (Mandatory) (Auto Populates in case of Ownership type ~ 

Individual), 
4 Relation ~ Drop Down (list to load from Masters) (Auto Populates in case of Ownership type — 

Individual), 
4 Upload Document ~ Upload fil 

Note: centage value of shareholder should be <= 100% ony. 

Note: Please note that Publisher/Printr willbe required to use the same email address for login nto the 
‘system for filing the registration application 
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‘+ Click on Save & Next to proceed for Step 3 of ttle Registration application submission as shown 
in the below figure. 

Appcatontor ie vereton| Ses SSS Es a 

SEER eee : 

Ln) ont) 

Se = — 

‘+ User/applicant will be required to provide below details in step 3 for the title applied: 
Language ~ (Input Box (Alphabets) 
‘Periodicity of the Proposed Publication (Drop-down) (Annual, B-Monthly, Daily, fortnightly, Half 

Yearly, monthly ete) 
Title Name in English ~ (Input Box) (Alphabets) 
Tile Name in Hindi ~ (Input Box) (Translated Version of Name in Hindi) 
Meaning of Title in English ~ (Input Box) (Alphabets) 
Classification of Periodicals (Drop Down) (Administration, Agriculture, Arts, Astrology etc} 
Content Of Publication ~ (Input Box) (Alphabets) (Nature of Article to be published in the 
publication) 

e
e
e
e
e
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‘+ Owner/Applicant can add/enter up to 10 title & Check probability, But finally can proceed with only S title 
by selecting the check box against the title selected 

‘+ Owner/Applicant can check the probability of title by clicking on “Check probability” button as, 
shown in the below figure. 

Probability Meter: - 

{a} The check Probability button enables the user to check the score of his/her applied title. 
) The probability meter enables the user to check whether the applied title does not exist 

‘already inthe previously verified tite by RNL 
)_ System also check whether there is any other similar sounding ttle that exists in the RN 

Database. 
4) If the Probability score is 0 for any applied title then user can stil proceed with the title 

Registration application. 
‘+ Post Filling all the required details Click on “Save and next” button to proceed with step 4 of ttle 

Registration as shown in the below figure. 

Note: - 

Ifthe user has proposed the same title which i in the foreign publication, then he/she is 
required to fle a approval for the same by the Ministry of Information and Broadcasting. 

User Needs to Also declare foreign investment in his/her business along with the percentage of 
the same, User needs to upload a foreign direct investment document f the percentage share Is 
more than >26 Percent 

‘+ _User/applicant needs to declare al the previously registered ttle in his/her name if any, by typing the 
intial of previous registered tle which would load alist of all the similar sounding title as shown in the 
veow fee 
a 

a 

i——— le 
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‘* User/applicant will be required to submit information related to the title in step 4 of ttle 
Registration request as shown in the below figure. 

Breve 

‘+ Click On “Submit” Button which would provide a preview of Title Registration application. 
‘* Click on “E-Sign” button to E-sign the application. 
‘+ Once the User Clicks on “E-Sign” Button he/she is redirected to E-Sign page, where user can 

apply for E-Sign via “Aadhar number’, “Virtual ID", “UID Token" as shown in the below figure. 

L A- @ 
ens 

‘+ User E-Sign the Document using valid process through OTP Generation, Post E- Sign User is 
redirected to his/her dashboard, Owner/Applicant will ivite publisher to fill the registration 
details required, 

Note: 

In Case of Non-individual Aadhar of owner/Applicant wil be valid 
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In Case the name provided by the applicant/Owner in the application do not match the name as per 
the Aadhar database the application is lable to be rejected. 

Registration 
Post Registration Part A process is completed by any Publisher/owner; owner/applicant is required 
to complete Registration Part & process within 180 days from the date of Registration of ttle 

Title Registration process involves below users: - 

Publisher > Printer/Keeper-> Publisher E-Sign & Make Payment -> AUTHENTICATED AUTHORITY 
(DM/SOM) » PRG! Department 
‘Owner as a Publisher/Printer: 

1. Owner files a title Registration request from his/her dashboard, Owner provides the 
mandatary information required for generating a ttle registration request. 

2. Owner invites Publisher for providing Title registration details. 

Publisher: 

1. Publisher receives invite from Owner with linkto register on RNI portal 
2. Publisher logs into his/her account after validating his email address, Publisher validates the 

information provided by the owner during the ttle registration process. 

Printer: 

1. Keeper Sign’s up for generating his/her login credentials through RNI website. Once the 
‘Owner/publisher files a title registration request it flows to the keeper dashboard for 
Registration, 

2. Keeper logs into his/her account validates the information filed by the owner. Once the details, 
are verified and accepted by keeper, after that request flows to the local AUTHENTICATED 
AUTHORITY (OM/SDM). 
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5.1 Title Registration by Publisher 
Publisher can register a title by folowing below steps: - 

‘+ Click on Registration tle or registration menu in the login dashboard from the side panel as 
shown in the below figure. 

‘© Once you click on the registration tile you can view thelist of titles Registration application filed 
bby Owner as shown in the below figure. 

Borovets = == 
gation st Pope 

‘© Publisher can register a title by clicking on the “Initiate to Register” button under action column 
head as shown in the below figure. 

Note: - The Email ID of the publisher will be same as shared earlier during the title Registration 
application submitted by the applicant/owner. 

Dorwnsensront = EO 
git st Pope 

rs ssn Fa] 

‘Post the user clicks on register button, applicant/owner will see a pop-up window asking to invite 
‘the publisher in case the publisher is different from the owner shown in the below figure. 
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Owner is not the Publisher, please click here «{ EMRETREPUBTEnErpnd proceed for Tile 
Registration Process 

Owners the Publisher, please proceed for Title Registration Process. 

‘+ Ifthe Owner/applicant isthe publisher of the title registered, then he/she can proceed to 
register a title by clicking on Proceed button as shown in the below figure. 

Owner isnot the Publisher, please clckhere to lnite the Publisher and proceed for Title 
Registration Process 

I Owner isthe Publisher, please proceed for Tite Registration Process. 

‘+ Ifthe Publisher i different from the owner, then applicant/owner will have to Invite publisher 
by clicking on “Invite the Publisher” hyperlink from these pop-up window as shown in the 
below figure. 

En a eee 

‘+ On click of “Invite Publisher” hyperlink Owner/applicant is redirected to “Invite Publisher” 
Page as shown in the below figure. 
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wner/Applicant/Publisher~ User Manual 

‘+ Owner/Applicant will have selected the title for which he/she wants to invite the publisher by 
selecting the title name as shown in the below figure. 

Dmisniron © 

‘* Once the Owner/applicant selects the title, Publisher details gets auto-populated as shown in 
the below figure. 
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Dorvvsonvos = =e 

‘+ Owner/Applicants needs to clic on “invite Publisher” button as shown in the below figure. 

Door =e 

‘# InCase the Owner itselfis the publisher then he/she can proceed with the registration process 
by clicking on “Proceed” button as shown in the below figure. 

owner ent the Publier plese cick ert nite the Pubic and proces or Tie 
Regvaton Proce. 

rowers the Pbliher plese proce for Tite Regiraton Process. 
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‘+ On click of “Proceed” button applicant/owner will be redirected to “Application for Title 
Registration” page as shown in the below figure. 

== | 

if 
‘¢ User is required to fill below mentioned mandatary fields for completing registration process: 

(© Title Name: - (Auto Populate) 
© Periodicity: - (Drop-Down) 

© Price details: - (Price Detail field will populate as per the periodicity selected by 
‘Owner/applicant 

‘Retail (in INR/Rupee) — Input Box (Numeric) 
Free Distribution (Quantity) -~ Input Box (Numeric) 
+ Other Specifier (5 times in a week or 4 times a 3 Years,ete,) ~ Input Box 

(Numeric) 
Annual Subscription (in INR) ~Input Box (Numeric) 
Monthly Subscription (in INR) ~Input Box (Numeric) 

© Language in which it will be published. 
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Dorwwtenront = 

© Publisher Details: 
+ Name — Input Box (Alphabet) (Auto Populate from Profile Section) 
Date of Birth ~ Calendar (Auto Populate from Profile Section} 
Nationality: Drop Down (List to load from Masters) (Auto Populate from 

Profile Section) 
Photo ID Proof ~ Upload file (Auto Populate from Profile Section) 
* PAN Input Box (Alphanumeric) (Auto Populate from Profile Section} 
Address (Auto Populated) (Auto Populate from Profile Section) 
+ state (Auto Populated) (Auto Populate from Profile Section) 
* District (Auto Populated) (Auto Populate from Profile Section) 
Pin code (Auto Populated) (Auto Populate from Profile Section) 
Email (Auto Populated) (Auto Populate from Profile Section) 
* Mobile no (Auto Populated) (Auto Populate from Profile Section) 

= a 
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Note: - User can Edit Publisher detals by clicking on hyperlink text“ lick Here" adjacent to Publisher detalis 
heas. 

© Editor Detail: - 
Ifthe Editor detail is same as publisher/Printer/Applicant/Owner then below details will 
auto populate. 

Name Input Box (Alphabet) (Auto Populate from Profile Section) 
Date of Birth ~ Calendar (Auto Populate from Profile Section) 
Nationality: Drop Down (List to load from Masters) (Auto Populate from 
Profile Section) 
Document in Support of Date of irth — Upload File (Only, JPEG, PDF, PNG 
max: 2 MB Sie allowed) 
‘Address (Input box ~ Alphabets) 
Pin code (input Box- Numeric) 
District (Auto populates when Pin code is entered) 
‘State ~ (Auto populates when Pin code is entered) 
mall ID ~ Input Box (Alphanumeric) 
Mobile Number ~ Input Box (Numeric) 

somes omnes Semes Pee Dee 

© memantine 1208 

© Printer/Printing Press Details: ~ 
‘State ~ Drop Down (List to Load from masters) 
District ~ Drop Down (List to load from masters) (Dependent on State 
Field) 
Name of Printing Press ~ Drop Down (ist to load based on selection of 
‘State and District) 
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* Keeper Name — Input Box (Auto populates on selection of Printing Press 
Name} 

+ Address ~ Input Box (Alphanumeric) 
Pin code— Input Box (Numeric) 
State —Drop Down (Auto populates based on Pin code entered) 
* District - Drop Down (Auto populates based on Pin code entered) 

<r = 
f) 

act ne poeing ren” aren 

on 

Note: -In case your Press Name is not available you may request your press keeper to create his 
profile in the RNI Data base. 

© Place of publication 
+ Address ~(Input Box) (Alphabets) 
* Pin code (Input Box) (Numeric) 
+ State (Auto Populate) 
District (Auto Populate) 

Note: - Pin code entered needs to be same for the state the publisher has opted for. 

Dorwwimaren = 

Press Registrar General of India Page 33/39 



© Owner detail 
* Ownership Category ~ Input Box (Auto Populates from Owner Profile) 
+ Name (Auto Populated) 
+ Nationality (Auto Populated) 
+ Address (Auto Populated) 
State (Auto Populated) 
* District (Auto Populated) 
* Pin code (Auto Populated) 
+ Email (Auto Populated) 
+ Mobile Number (Auto Populated) 

‘+ User (Owner/applicant/publisher) will have to click on radio button to select Yes & No as an 
‘option to verify whether the user is owner of any other newspaper. 

‘+ Users will have to click on the radio button to state whether the title registered is for Fresh 
‘Application for newspaper or an existing newspaper. 

‘+ Post filing in all the required/mandatory details user can submit the application by clicking an “Submit” 
button as shown in the below figure. 
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‘+ User will get preview of the Application for title registration form to review the filed details before 
submission as also shown inthe below figure. 

‘# Clickon the confirm button to forward the application to the Printer for Registration as shown in 
the below figure. 
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*+ The application is then forwarded to Printer for Registration ofthe details submitted by owner/publisher. 

+ Post Approval from Printer, Publishers required to €-Sign & Make Payment fora registration application 
as shown inthe below image 

+ On Click of “Payment of Registration Free” button, user willbe redirected to Bharatkosh payment page as 
shown in the below image. 
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‘+ User (Publisher) can proceed with payment by clicking on Confirm Button, On Click of “Confirm” user will 
be redirected to Payment Gateway page as shown inthe below image, User needs to select payment 
‘made and fil the captcha given and click on “Pay” button 
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“+ On Click of “Pay” button, user will be redirected ta Service provider ofthe bank/Payment mode selected 
‘as shown inthe below figure. 
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‘+ Post providing the necessary details for the payment mode selected, user can complete his/her payment 
{for an application and willbe redirected ta Payment Successtul page. 

De rensonsre me 
vy 

os 

Press Registrar General of India Page 39/39 


