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CwneryApplicant,/Publisher = User Manua "I L‘

1 Introduction
1.1 Purpose

The Purpose of this document is to present a detailed description with screen for Registrar of Mewspaper of
India website. It will give an idea to officialsfend users about the standard approach to be taken while
waorking on the website.

1.2 Scope
The scope of the website user manual is to make understand the user following: -

= Title Registration

= Registration

1.3 Glossary

Term Definition
Owner Owner of any Verified Title
Printer Person providing printing services
Publisher Person that prepares and issues books, journals & Newspaper
Keeper Cwrer OF Printing Press
AS0 Assistant Section Officer
50 Section Officer
APR Assistant Press Registrar
ADPR Additional Director Press Registrar
PR Press Registrar
Di/LA Local Authentication Authority
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2  OwnerfApplicant Sign Up
You can Sign up into RNl Portal by following below steps: -

o Click on the URL https://presssewa. prgl.gov.in/
+ You will be redirected to the RNI website.

# Click on Title Registration module from the scroll bar or Title Registration module from the

side bar.
®  User will be redirected to title Registration guideline page.
® Click on “Apply" button.
#  You will be redirected to the login page as shown in the below figure.

»  User/Applicant needs to click on the Signup option as shown in the below figure.
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& Once you click on the Signup option you will be redirected to the Signup page as shown in the
below figure.
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Sign Up
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& Youwill be reguired to fill in the below-mentioned fields.

&

&«
&

L
&

User Type = (Drop down) [Owner/Applicant, Charted Accountant, Printer-Owner of Printing
Press)

Date of Birth = {Calendar) {Applicant should not be underaged)

Email Id = {Alphanumeric) (Email Id to be verified by entering the OTF received on entered
Email 1D]

Mobile Mumber = [Mumeric) {Mobile Number to be verified by entering the OTP received on
typed Mobile Number)

Password - (Alphanumeric)

Confirm Password = {Alphanumeric)

* DOnce user saves all the mentioned fields and generate password, hefshe will be redirected to the

Login page as shown in the below figure.

Press Registrar General of India Page 5|39




Legin

Press Sewa Portal

Mote: - Login page will be same for all the users (Owner/Applicant/Publisherfprinter/Local Authentication
authority RN Officials)

Owner/Applicant Login
Owner/ Applicant can login inta their account by following below steps: -

® Click on the URL https://presssewa_prei.gov.in/

&  You will be redirected to the RNI website.
# Click on Title registration module fram the scroll bar or Title registration module from the

side bar.

#  Lser will be redirected to title registration guideline page.

*  Click on "Apply™ button.
*  You will be redirected to the login page.
*  User will be required to provide Username & Password as shown in the below figura.
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Press Sewa Portal

# Enter the captcha code. [(Captcha is mathematical sum equation, The result of which is to be

entered in the text box)

# Click on "Login® button as shown in the figure to successfully login into your respective

acooumnt.

Press Sewa Portal

Mote: - User can only login using his/her email id only.

# You will be redirected to the profile section as shown in the below figure.
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2,

#  User will be reguired to fill all the details listed below: - {Individual)
Ownership Category — (radio Button)- Individual/Non-Individual. (Mandatory)
Category of Title (Dependent Drop down) (Mewspaper/Periodicals) (Mandatory)
Whether a government Organization — (Radio Button)- Yes/Mo (Mandatory)
Mationality — (Drop Down)- [List to load from Masters) (Mandatory)
Owner Name {Alphabets)- (as per Adhaar Card for individual/Owner, Government Certificate
for Institution) [Mandatory)
Owner's Pan No — (Alphanumeric) — Input Box (Mandatory)
Upload Pan card Copy — Upload file — (Only IPG, JPEG, PDF, PNG and maximum 300 KB Size
allowed) [Mandatory)
Mobile Mo — Auto Populates
Ermail ID — Auto Populates
Pin code- (Mumeric) (After entering code, state & District will be auto populated) (Mandatory)
State — [Dropdown) (Auto Populates once Pin code is entered) (Mandatory)
District (Dropdown) (Auto Populates once Pin code is entered) [Mandatory)
City — [Alphabets) (Mandatory)
Owiner Address — [Alphanumeric) {Mandatory)
Date of Birth (DD/MMM/YYYY)- Calendar (Mandatory)
Date of Birth Document (Only JPG, IPEG, PDF, PNG and maximum 300 KB Size allowed.
Please upload anyone: Driving Licence, PAN, Voter |D, or any other certificate issued by Govwt.
bodies) (Mandatory)
G5T No — (Alphanumeric) [Input box)
GAT Certificate — Upload File- [Only IPG, IPEG, PDF, PMNG and maximum 300 KB Size allowed)
Import Export Code- (Input Box) [Alphanumeric)
IEC Certificate — Upload File- {Only 1PG, IPEG, PDF, PNG and maximum 300 KB Size allowed)
= Any Other Document- Table
“* 5 MNo - Auto Populates
* Document Name — Input Box — (Alphabets)
“+ Document No - Input Box — (Alphabets)
#+ Upload Document - Upload File- (Only JPG, IPEG, PDF, PNG and maximum 300 KB Size
allowed).

ol

E
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+ NMNominee Details - Table

Add- Button (On click user will be able to add more than one nominee detail)
Mame — | Input Box) (Alphabets) (Mandatory)

Date of Birth — Calendar — [Mandatary)

Ermail Id - [Input Box) (Alphanumeric) {Mandatary)

MMobile Mo — Mumeric [Mandatory)

Relation — Drop Down — [List to load from Masters) (Mandatory)

TR R

# Check Box — (| hereby declare that above entered information is valid and authenticated)
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2,

E-5ign & Update — Button — User will be able to update and E-Sign the profile section for the data
shared by him/her.

Uzer will be reguired to fill all the details listed below: - {non-individual)

Ownership Category — (radio Button)- Individual/Mon-Individual. (Mandatory)

Category of Title [Dependent Drop down) (Mewspaper/Pericdicals) (Mandatory)

Whether a government Organization — (Radio Button)- Yes/Mo (Mandatory)

Mationality — (Drop Down)- [List to load from Masters) (Mandatory)

Type of Non — Individual Ownership — (Drop Down) (List to load from masters) (Mandatory)
Registration Mo. of Mon-Individual Ownership — (Input Box) (Alphanumeric){Mandatory)
Owner Name (Alphabets)- (as per Adhaar Card for individual/Owner, Government Certificate

R ERE R R

for Institution) (Mandatory)

Owiner's Pan No — [Alphanumeric) — Input Box [Mandatory)

Upload Pan card Copy — Upload file — (Only IPG, JIPEG, PDF, PNG and maximum 300 KB Size

allovwed) (Mandatary)

fMobile Mo — Aute Populates

Email ID — Auto Populates

Pin code- (Mumeric) (After entering code, state & District will be auto populated) [Mandatory)

State — [Dropdown) (Auto Populates once Pin code is entered) (Mandatory)

District (Dropdown) (Auto Populates once Pin cade is entered) (Mandatory)

City — (Alphabets) (Mandatory)

Owner Address — [Alphanumeric) {Mandatory]

Date of Birth (DD/MM/YYYY)- Calendar (Mandatory)

Date of Birth Document (Only JPG, JPEG, PDF, PMNG and maximum 300 KB Size allowed.

Please upload anyone: Driving Licence, PAN, Voter D, or any other certificate issued by Govt.

bodies) (Mandatory)

GAT No - (Alphanumeric) [Input box)

GAT Certificate — Upload File- [Only IPG, IPEG, PDF, PMNG and maximum 300 KB Size allowed)

Import Export Code- [Input Box) (Alphanumeric)

[EC Certificate — Upload File- {(Only IPG, IPEG, PDF, PNG and maximum 300 KB 5ize allowed)

Any Other Document- Table

% 5 Mo - Auto Populates

#+* Document Name — Input Box — (Alphabets)

* Document No - Input Box — (Alphabets)

% Upload Document - Upload File- (Only JPG, IPEG, PDF, PNG and maximum 300 KB Size
allowed).

e

R EE R

oo

Applicant Details — Table

% Applicant Name - {Input Box) (Alphabets) (Mandatory)

#* Date of Birth of Applicant - Calendar — (Mandatory)

#»* Date of Birth Document - Upload File- (Only JPG, IPEG, PDF, PNG and maximum 300 KB Size
allowed) [Mandatory).
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Authorization Letter from Owner - Upload File- (Only JPG, JIPEG, PDF, PNG and maximum 300
KB Size allowed) (Mandatory).

Applicant Nationality — [Drop Down) [List to load from Masters) (Mandatory)

Applicant Address- [Input Box] [Alphabets) (Mandatory).

Pin code- (Mumeric) (After entering code, state & District will be auto populated) {Mandatory)
State — [Dropdown) (Auto Populates once Pin code is entered) (Mandatory)

District (Dropdown) (Auto Populates once Pin code is entered) (Mandatory)

City — [Alphabets) (Mandatory).

Applicant Email ID - - {Input Box) (Alphanumeric) [Mandatory)

Applicant Mobile Mo — Numeric [Mandatory)

&

T EEE"

+ NMNominee Details - Table

Add- Button (On click user will be able to add more than one nominee detail)
Mame — {Input Box) [Alphabets) (Mandatory)

Date of Birth — Calendar — [Mandatory)

Email Id - [Input Box) {Alphanumeric) [Mandatory)

fMobile Mo — Numeric [Mandatory)
Relation — Drop Down — [List to load from Masters) (Mandatory)

R EEEE

# Check Box — (| hereby declare that above entered information is valid and authenticated)
# E-5ign & Update — Button — User will be able to update and E-5ign the profile section for the data
shared by him/her.

Previous Data Mapping

Previous data mapping helps the user (Owner/Applicant/Publisher) to map his/her previously
registerad title in the current profile itself.

Mote: - (You need to update yvour profile first to map previous data)
Steps to add previously registered title in the current profile are given below: -

#  User needs to map his/her previously registered tithe to make the penalty payment of Annual
staterment, user can do the same by visiting his/her profile page as shown in the below figure.

Press Registrar General of India Page 11| 39




—

[ T e

o E

T P

ey Chargs Pomssa

T M RS | D

m Pronn Sewa Porisl

L

Fogp: inilg

Fadle Bl b

#  On click of "Profile” user will be redirected to hiz/her profile page as shown inthe below figure.
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# Scroll down to the "Previous Data Mapping” section in the profile as shown in the below menu.
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# Click on “Previous Data Mapping” button as shown in the below figure.
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= On Click of “Previous Data Mapping” button a pop-up window will open as shown in the below

figure.
Previous Data Mapping x
Rt MErTE © PulsEOlo et *
Wingy Kumos Uitar Fradesh -

§r. Mo,  Begistration Narme Title: Code Percdicety Langmisge Cewniar Hame Place of Publication

Mo record found

o Applicant/Owner will be able to view previous registered title in his/her name in the profile
section only as shown below.
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=  Post filling all the mandatary field click on confirm and Update button as shown in the below
figure to save the changes in my profile section.
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= Post updating the profile user will be redirected to his/her dashboard as shown in the below image.
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Applying for Title Registration Application
Applicant/Owner can submit Registration request by following steps: -

# Click on Registration Part A from side menu or Registration tile from the dashboard or side panal
as shown in the below figure.
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*  User will be redirected to Registration Part A list Page as shown in the below figure.
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= Click on "Add Mew” Button, On Click of "Add New"” butten a pop-up window will open as shown
in the below figure.

Registration Application Form

(® New Registration Or (O Already Verified Title

= Owner/&pplicant needs to select whether he/she is applying for a Fresh/Mew Registration request or for
Already Verified Title.

# Post Selection of Type of application, User (OwnerfApplicant] will be redirected to Procedure and

guideline page as shown in the below figure.
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# To Understand the process and procedure for Title Registration guidelines are given, User is required to
go through these guidelines to avoid Title Cancellation/Rejection on the title applied.

= User will have to accept the procedure of Title Registration and Guidelines for title Registration
by selecting the check box, after selecting the check box user needs to click on "Apply now™
button.

# Once a userfapplicant clicks on the Apply now button he/she will be redirected to title
Registration form as shown in the below figure.
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» User/applicant will be required to fill all the mandatory fields listed below: -

% Name of the owner/applicant {In English) {Auto Populates)

% Name of Owner/Applicant {In Hindi) {Translated Version of Name in Hindi) (Mandatory)

%+ Complete Address (Alphabets) (Mandatory) (Auto Populates from Profile Section)

“ Pin code (Post filling the pin code state and district field will be auto populated) (Owner
residence address) (Auto Populates from Profile Section)

%+ Maobile Mumber (Auto Populates from Profile Section) (Registered Email Id is auto
populatad)

* Emall Id [Auto-Populate) (Registered) {Auto Populates from Profile Section)

< |dentity Proof- [Auto Populates from Profile Section)

%+ Upload ID Proof - (PAN Card, Voter ID, Driving License) {Only JPG, JPEG, PDF, PMNG and

maximum 250 KB Size allowed) (Auto Populates from Profile Section)
% Nature of Ownership — (Auto Populates from Profile Section)
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Category of Title (Newspaper/Periodicals) (Mandatory)

Mationality - (Autoe Populates from Profile Section)

Owner/applicant needs to declare whether the proposed title is same titles of foreign
Publication by selecting Yes/Mo from the drop down. (Mandatory)

# Owner/applicant needs to declare whether Owner/Applicant has any foreign Direct
Investment in the business by selecting Yes/No from the drop down (If in case option
selected is "Yes” the Owner/applicant needs to provide the percentage of foreign direct
investment) (Mandatory]

oo %

Mate: -

If the user has proposed the same title which is in the foreign publication, then he/she is required to
file for approval physically for the same with the Ministry of Information and Broadeasting.

User Needs to Also declare foreign investment in his/her business along with the percentage of the

same, User needs to upload a foreign direct investment document if the percentage share is more
than >=26 Percent.
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2,

= Click on Save & next to proceed to step 2 as shown in the below figure.

» User/fapplicant will be required to fill in the Publisher, Share Holding Pattern in the Ownership
[individual) details in step 2 as shown in the below figure, If Owner & Publisher are same then
click on the check box “Same as Owner” which will populate owner details in place of publisher.
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=  Owner/Applicant will be required to fill the Share holding pattern in the ownership, In case of ownership
type as “Individuzl” data will be auto- Populate in the fields whereas in caze ownership type is “Non-
Individual® Owner/&pplicant needs to fill in the reqguired details in the fields as given below: -
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Share=holding pattern in the swmerinip (ndvidual)
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5.Mo = Auto Populates

o

% Name - Input Box (Alphabet) (Mandatory) (Auto Populates in case of Ownership type - Individual).

% Address- Input Box [Alphanumeric) {Mandatory) {Auto Populates in case of Ownership type -
Individuzal).

% Position = Input Bax [Alphabet) {Mandatory) {Auto Populates in case of Ownership type = Individwal).

%  Share Value = Input Box [Mumeric) (Mandatory) (Auto Populates in case of Ownership type -
Individual).

% Relation = Drop Down (list to load from Masters) [Auto Populates in case of Ownership type =
Individuzal).

%  Upload Document = Upload file.

Mote: - Percentage value of shareholder should be <= 100% only.

Mote: - Please note that Publisher/Printer will be required to use the same email address for login into the
system for filling the registration application.
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# Click on Save & Mext to proceed for Step 3 of title Registration application submission as shown
in the below figure,
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» User/applicant will be required to provide below details in step 3 for the title applied: -
% Language = [Input Box) [Alphabets)
% Periodicity of the Proposed Publication (Drop-down) [Annual, Bi-Monthly, Daily, fortnightly, Half
Yearly, monthly etc.)
Title Mame in English = (Input Box) (Alphabets)
Title Name in Hindi = (Input Box) [Translated Yersion of Name in Hindi)
Meaning of Title in English — (Input Box) (Alphabets)
Classification of Pericdicals - {Drop Down) (Administration, Agriculture, Arts, Astrology etc.)
Content OFf Publication = {Input Box] (Alphabets) [Mature of Article to be published in the

publication)

ol
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=  Owner/Applicant can add/enter up to 10 title & Check probability, But finally can proceed with only 5 title
by selecting the check box against the title selected

=  OwnerfApplicant can check the probability of title by clicking on "Check probability™ button as
shown in the below figure.

Probability Meter: -

a) The check Probability button enables the user to check the score of his/her applied title.
b} The probability meter enables the user to check whether the applied title does not exist
already in the previously verified title by BMI.

) System also check whether there s any other similar sounding title that exists in the RNI
Database.

d} If the Probability score is O for any applied title then user can still proceed with the title
Registration application.
= Post Filling all the reguired details Click on "Save and next” button to proceed with step 4 of title
Registration as shown in the below figure.

Mote: -

If the user has proposed the same title which is in the foreign publication, then he/she Is
reguired to file a approval for the same by the Ministry of Information and Broadcasting.

User Needs to Also declare foreign investment in his/her business along with the percentage of

the same, User needs to upload a foreign direct investment document if the percentage share is
more than >26 Percent

& Userfzpplicant needs to declare all the previously registered title in his/her name if any, by typing in the
initials of previous registered tile which would load a list of all the similar sounding title as shown in the

below figure.

===0
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« Userfapplicant will be required to submit information related to the title in step 4 of title
Registration request as shown in the below figure.
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# Click On "Submit” Button which would provide a preview of Title Begistration application.

= Click on “E-5ign”™ button to E-sign the application.

» Once the User Clicks on “E-Sign™ Button he/she is redirected to E-5ign page, where user can
apply for E-5ign via “Aadhar number”, “Virtual (D", "UID Token™ as shown in the below figure.
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= User E-Sign the Document using valid process through OTPF Generation, Post E- Sign User is
redirected to his/her dashboard, Owner/Applicant will invite publisher to fill the registration
details required.

Mote: -

In Case of Non-individual Aadhar of owner/Applicant will be valid.
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In Case the name provided by the applicant/Owner in the application do not match the name as per
the Aadhar database the application is liable to be rejected.

Registration
Post Registration Part A process is completed by any Publisher/owner: ownerfapplicant is required
to complete Registration Part B process within 180 days from the date of Registration of title.

Title Registration process involves below users: -

Publisher * Printer/Keeper—* Publisher E-Sign & Make Payment —* AUTHENTICATED AUTHORITY
(DMSSDM) »= PRGI Department

Owner as a Publisher/Printer: -

1. Owner files a title Registration reguest from his/her dashboard, Owner provides the
mandatary information required for generating a title registration reguest.
2. Owner invites Publisher for providing Title registration details.

Publisher: -

1. Publisher receives invite from Owner with link to register on RMI portal.
2. Publisher logs into his/her account after validating his email address. Publisher validates the
information provided by the owner during the title registration process.

Printer: -

1. Keeper Sign’'s up for generating his/her login credentials through RNl website. Once the
Owner/publisher files a title registration reqguest it flows to the keeper dashboard for
Registration.

2. Keeper logs into his/her account validates the information filed by the owner. Once the details
are verified and accepted by keeper, after that request flows to the local AUTHENTICATED
AUTHORITY (DM/SDM).
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5.1 Title Registration by Publisher
Publisher can register a title by following below steps: -

# Click on Registration tile or registration menu in the login dashboard from the side panel as
shown in the below figure.

o Once you click on the registration tile you can view the list of titles Registration application filed
by Owner as shown in the below figure.

i = == 0
Pregs GpwaPomel = -k .

Regisiration List Page
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# Publisher can register a title by clicking on the “Initiate to Register” button under action column
head as shown in the below figure.

Mote: - The Email ID of the publisher will be same as shared earlier during the title Registration
application submitted by the applicant/owner.

TN bress sowapons = Pa——
— W = = o
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Registration List Poge
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» Post the user clicks on register button, applicant/owner will see a pop-up window asking to invite
the publisher in case the publisher is different from the owner shown in the below figure.
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CrhernerfApplicant,/Publisher = User Manua m

If Crwrnier is not the Publisher, please click here L-:l Inwite the Publisher pnd proceed for Title
Registration Process.

If Owner is the Publisher, please proceed for Title Registration Process.

I:"I.I“-L-I m

» |f the Owner/applicant is the publisher of the title registered, then he/she can proceed to
register a title by clicking on Proceed button as shown in the below figure.

If Owener is not the Publisher, please click here to |nvite the Publisher and proceed for Title
Registration Process,

If Owneer is the Publisher, please proceed for Tithe Registration Process,

l:-I.rlrr.I m

# |fthe Publisher is different from the owner, then applicant/owner will have to invite publisher
by clicking on “lnvite the Publisher™ hyperlink from these pop-up window as shown in the
below figure.

§ Dwwrer in mot the Publisher, please chick bere Ir\..'l proceed for Tithe

Registratiom Prosesa

1¥ Owimier i the Fublsker, please pracsed for Tile Registration Peocesy

«  On click of “Invite Publisher” hyperlink Ownerfapplicant is redirected to "lnvite Publisher”
Page as shown in the below figure.
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#  Dwiner/Applicant will have selected the title for which he/she wants to invite the publisher by
selecting the title name as shown in the below figure.

m . el R
Pross Bewa Pomal = e i

i

Inwite Pulbiifer

s FcEn B reeer

Taranas
e Ry
Wy v Vol
AT e

i Y i S BT " o
APTT T th ITEH
v ]
oy Fradash = Chanstad
H ekt =y
i G e O e E s B e

« Once the Owner/applicant selects the title, Publisher details gets auto-populated as shown in
the below figure.
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»  OwnerfApplicants needs to click on “invite Publisher” button as shown in the below figure.

m'ﬂ'll Partal =

Il

Dk NalelTt ikl T U EL OO T

B e e e e ——

Yapilhy e T VELET -
aamrmiy Frvom

-F STR0

e (e

Ui Frscn i Pt it &
e bemay i

N Tyl eoyr HREETEIEAT

ey thar—o

T ——

# |nCase the Owner itself is the publisher then hefshe can proceed with the registration process

by clicking on “Proceed™ button as shown in the below figure.

If Cwamier is not the Publisher, please dick hene to Imvite the Pulblisher and proceed for Tithe
Regitration Process.

if Crwmner is the Publisher, please proceed for Tide Registration Process.

Frooeesd
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JOX

* 0On click of “Proceed” button applicant/owner will be redirected to "Application for Title

10 [: r Manu
Registration” page as shown in the below figure.
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®  User is reguired to fill below mentioned mandatary fields for completing registration procass:

o Title Mame: - (Auto Populate)
o Periodicity: - (Drop-Down)
Price details: - {Price Detail field will populate as per the periodicity selected by
Owner/applicant
= Retail {(in INR/Rupee) — Input Box (Mumeric)
*  Free Distribution [Quantity] - — Input Box [Mumeric)
*  [Other Specifier (5 times in a week or 4 times a 3 Years,etc) — Input Box
[Murneric)
»  Annual Subscription (in INR) = Input Box (Mumeric)
*  Monthly Subscription {in INR) — Input Box (Mumeric)

o Language in which it will be published.
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i Publisher Details: -

Il e S

Mame — Input Box (Alphabet) (Auto Populate from Profile Section)
Date of Birth — Calendar [Auto Populate from Profile Section)
Mationality- Drop Down (List to load from Masters) [Auto Populate from
Profile Section)

Photo |10 Proof — Upload file [Auto Populate from Profile Section)
PAM — Input Box (Alphanumeric) (Auto Populate from Profile Section)
Address (Auto Populated) [Auto Populate from Profile Section)

State (Auto Populated) (Auto Populate fram Profile Section)

District (Auto Populated) (Aute Populate from Profile Section)

Pin code (Auto Populated) [Auto Populate from Profile Section)

Email (Auto Populated) [Auto Populate from Profile Section)

Mobile no (Auto Populated) [Auto Populate from Profile Section)
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Mote: - User can Edit Publisher details by clicking on hyperlink text * Click Here™ adjacent to Publizher details

head.
o Editor Detail: -
If the Editor detail is same as publisher/Printer/Applicant/Owner then below details will
auto populate.
*  Mame — Input Box (Alphabet) (Auto Populate from Profile Section)
* [Date of Birth — Calendar [&uto Populate from Profile Section)
»  Mationality- Drop Down (List to load from Masters) (Aute Populate from
Profile Section)
*  Document in Support of Date of Birth —Upload File [Onby JPG, JPEG, PDF, PNG
max: 2 MB Size allowed)
»  Address (Input box — Alphabets)
*  Pincode (input Bos- Mumeric)
*  District — (Auto populates when Pin code is entered]
*  State — [Auto populates when Pin code s entered)
*  Email ID - Input Box (Alphanumeric)
*  fobile Number — Input Box (Numeric)
Ecitor Detalls [ Saime as Dwner Details (] Same s Publishes Details
Hotemal by
Marms I7elian -
Dabe ol Bt * T Documest in Suppont ol DOB
il 5, 295, PIX. PG o 208 e et
Address * Fimcoos *
Eiobe * = DHstnct -
Emnail ID * kil Rumber *

o Printer/Printing Press Details: -
*  State — Drop Down [List to Load from masters)
*  District — Drop Down [List to load from masters) (Dependent on State
Field)
*  Mame of Printing Press — Drop Down (List to load based on selection of
State and District)
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*  Keeper Name — Input Box (Auto populates on selection of Printing Press
Mame)

»  Address — Input Box [Alphanumeric)

*  Pincode — Input Box (Mumeric)

*  State — Drop Down [Auto populates based on Pin code entered)

*  District — Drop Down [Auto populates based on Pin code entered)

Primting Press Detoils {Esoct ploce whens printing s done| Fress ks iocoted ) + Auid Another Prass |
O

Siole = Digtrict *

Hoerss of 1R Pringing Frees N Pririer Mo

AicrgEs Fircocla

Bioto Dimtrict

Ciry

Mote: - In case your Press Mame is not available you may request your press keeper to create his
profile in the RNI Data base.

o Place of publication

Address — (Input Box) (Alphabets)

Pin code {Input Box) (MNumeric)

State (Auto Populate)

District [Auto Populate)

Mote: - Pin code entered needs to be same for the state the publisher has opted for.

m — Wiy Kumoe
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o Owner details: -

L]

L]

Ownership Category — [nput Box (Auto Populates from Owner Prafile)
Mame [Auto Populated]

Mationality (Auto Populated)

Address (Auto Populated)

State (Auto Populated)

District (Auto Populated)

Pin code |Auto Populated)

Email {Auto Populated)

fobile Number [(Suto Populated)

O

crm ]
Jhy Fisdod Chariataed

User (Ownerfapplicant/publisher) will have to click on radio button to select Yes & No as an
option to verify whether the user is owner of any other newspaper.

Users will have to click on the radio button to state whether the title registered is for Fresh
Application for newspaper or an existing newspaper.

Post filling in all the required,/mandatory details user can submit the application by clicking on “Submit”
button as shown in the below figure.
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=  Userwill get preview of the Application for title registration form to review the filled details before
submission as also shown in the below figure.

= Click on the confirm button to forward the application to the Printer for Registration as shown in
the below figure.
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» The application is then forwarded to Printer for Registration of the details submitted by owner/publisher.

» Post Approval from Printer, Publisher iz required to E-5ign & Make Payment for a registration application
as shown in the below image.

o

M= loroiion an respsct of RMewapopst
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» On Click of “Payment of Registration Free” button, user will be redirected to Bharatkosh payment page as

shown in the below image.
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= User [Publizher) can proceed with payment by clicking on Confirm Button, On Click of “Confirm” user will
be redirected to Payment Gateway page as shown in the below image, User needs to select payment
mode and fill the captcha given and click on “Pay” button
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= 0On Click of “Pay” button, user will be redirected to Service provider of the bank/Payment mode selected

as shown in the below figure.
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# Post providing the necessary details for the payment mode selected, user can complete his/her payment

for an application and will be redirected to Payment Successful page.
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